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RAISING YOUR HAND ON COMPUTER 

STEP ONE: Click on the “Reactions”  button at the bottom of your Zoom 
screen.

STEP TWO: A menu that looks like 
this will appear. Click “Raise hand”



RAISING YOUR HAND ON YOUR PHONE

STEP ONE: Press *9 on your phone’s keypad 

*
9TOGGLE 

MUTE/UNMUTE
Press *6 on your 
phone’s keypad
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● Be Respectful
● Be Present
● Ask Questions
● Use the Chat
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MEET YOUR 
DEMOCRATIC FAMILY

What was the first word 
processing 

software/experience you 
used?



OUR 
AGENDA:

1. Why Google Docs?
2. Creating a Google Account 
3. Creating a Google Doc
4. Sharing Google Docs 
5. Downloading & Printing Docs
6. Organizing Google Docs
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WHY GOOGLE 
DOCS?



ADVANTAGES OF GOOGLE DOCS

1) ORGANIZATION 

a) Everything in one place

b) Succession Planning and Institutional Memory 

2) COLLABORATION 

a) Work across the Party and Collaborate with other users
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CREATING A GOOGLE 
ACCOUNT





GOOGLE ACCOUNT & GMAIL  



GOOGLE ACCOUNT & GMAIL  



GOOGLE ACCOUNT & GMAIL  



GOOGLE ACCOUNT & GMAIL  



GOOGLE ACCOUNT & GMAIL  



GOOGLE ACCOUNT & GMAIL  



GOOGLE ACCOUNT & GMAIL  

GMAIL: SHARE SCREEN 



GOOGLE ACCOUNT & GMAIL  

TONS OF “APPS”

● GMAIL

● Google Docs, Slides, and Sheets

● Google Photos

● Google Calendar

● Google Maps



ACCESSING GOOGLE DOCS



WHY I LOVE GOOGLE DOCS!!! 

- Collaborative Word Document 

- Access, share, & edit from any device 

- Automatically saves

- Free!

- Virtually Unlimited Storage

- Accessible from any device 

- Organization 

- Security & Privacy  
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SCREEN SHARE:
HOW TO CREATE A 

GOOGLE DOC
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Screen Share: 
SHARING A GOOGLE 

DOC
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Screen Share: 
DOWNLOADING, 
CONVERTING, & 

PRINTING 
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Screen Share: 
ORGANIZING GOOGLE 

DOCS
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RESOURCES



RESOURCES

● All resources can be found at this link: https://support.google.com/a/users/answer/9282664?hl=en

https://support.google.com/a/users/answer/9282664?hl=en
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QUESTIONS?






